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. O0ue monoKeHus

1.1. Hacrosmee llonoxxenune 1o  00paboTKe  NEpPCOHAIBHBIX  JTaHHBIX
['ocynmapcTBeHHOrO Kasz€HHOTo 001eo0OpasoBaTensHOr0 yupexiaeHus «KarmHekas
IKOJIa-UHTepHAT» (mamee — oOpa3oBaTeNbHOE YupekiIeHue) pa3paboTaHo B
cooTBeTcTBHH ¢ TpymoBbeiM komekcoMm Poccuiickoii ®enepanuu, Koucrurynueii
Poccuiickoit  ®Denepaunu, I'paKiaHCKHM  KOAEKCOM Poccuiickoii  ®PegepauuH,
denepanbHbM 3akoHOM «O0 HMH(bOpPMaWd, HHQOPMALMOHHBIX TEXHOJOTUAX H O
samute uHG(OpManum», @enepanbHbIM 3aKOHOM «O MEpCOHANBHBIX JIAHHBIX),
ITpaBunaMy BHYTPEHHETO TPYAOBOIO PaCTopsaaKka 00pa3oBaTeIBHOTO YUPeKICHHS .

1.2. Ilems paspaborku IlonokeHus - oOmnpedeieHHe TopAAka 00paloOTKH
[IEPCOHANIBHBIX JAaHHBIX Pa0OTHUKOB 00pa30BaTENbHOIO YUPEKIACHHS M HHBIX
CyOBEKTOB IEPCOHAIBHBIX JaHHBIX, IIE€PCOHAIBHBIC [NaHHBIE KOTOPBIX IOIEXKAT
00paboTKe, Ha OCHOBAaHHMM IOJHOMOYMU oIlepaTropa; oOecredeHHWe 3aIlUTHI MPaB U
CBOOOJ 4eIoBeKa M rpaXkJaHWHa, B T.4. pabOTHHKa 00pa30oBATENbHOIO YUPEKICHHMS,
npd 00pabOTKe €ro mepcOHANbHBIX MAaHHBIX, B TOM YHCJIE 3allUThl IpaB Ha
HEIIPUKOCHOBEHHOCTh YaCTHOM JKM3HHU, JHMYHYI0O M CEMEHHYK TaliHy, a TaKxke
YCTAaHOBJIIEHHE  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, MMEIOMHUX JOCTyHn K
MIEPCOHAJILHBIM  JIAHHBIM, 3a HEBBINIOJIHEHHE TpeOOBaHUNH HOPM, pPETYJIHPYIOIIAX
00paboTKy M 3allUTY NEePCOHANBHBIX TaHHbIX.

1.3. Tlopsimok BBOJa B AeficTBHE U W3MeHeHUs [ lonoxeHus.

1.3.1. Hacrosmee IlomoxeHne BcTynmaer B CHIYy C MOMEHTa €ro yTBEpPXKIAEHHUS
mupektopoM ['KOVY «KamwuHckas nikona-uHTepHaT» W AeHCTByeT OeccpodHo, [0
‘3aMeHbl ero HoBbIM [lonoxenueMm.

1.3.2. Bce usmenenus B [lososxkeHue BHOCATCS IPUKA30M.

1.4. Bce paboTHHKH 00pa30BaTebHOTO YUPEKACHUS JOIDKHBI OBITH 03HAKOMIIEHBI C
HactosuwM [lonoxxeHueM o1 poCHuch.

1.5. PexxuM KOH(DHAEHIIMAIBFHOCTH ITepCOHAIBHEIX JaHHBEIX CHUMAaeTCs B CIIydasxX UX
00e3JIMYMBaHMs M N0 MCTEUEHHUM 75 JIET CpOKa WX XpaHEHHWs, WK MPOJJIeBaeTCs Ha
OCHOBaHMM 3aKkmioueHus okcrneptHod komuccun I['KOY «KammHckas —1mkosa-
WHTEpPHAT», €CIIH MHOE HE ONPEeeIeHO 3aKOHOM.

[1. OcHOBHBIE TIOHATHS U COCTAB MIEPCOHATBHBIX TaHHBIX PAOOTHUKOB
2.1. na ueneid Hacrosuero IlonoxxkeHuss MCHONB3YHOTCA CIEAYIOUME OCHOBHEIE
TOHSTHS:

- TIepCOHANbHEIE MaHHBIE paboTHUKA - Jrobas wuHpOpMaUMsd, OTHOCAIIAACT K
onpeaelieHHOMY WJIH OIpe/eNsieMOMY Ha OCHOBaHHMH Takoil HH(OpMaIi pabOTHHKY, B
TOM YHCIIe ero GamMuwiusi, UMs, OTHECTBO, FOJl, MECII], JaTa U MECTO POXKICHUs, ajpec,
ceMeliHoe, CONMaIbHOE, HMMYIIECTBEHHOE IIOJIOKeHHe, oOpa3oBaHHe, Npodeccus,
IOXOMBI, Apyras uHbopMalusi, HeobXomumas paboTomaTeNio B CBSI3U C TPYIOBBIMU
OTHOILICHUSIMU;

= 06pa60TKa IIEPCOHAJIBHBIX TaHHBIX - CGOp, CHCTCMAaTHU3allksd, HAKOILIICHHE,



XpaHeHue, yrouHeHue (0OHOBIIEHHEe, U3MEHEeHHe ), UCII0Ib30BaHHe, paclpocTpaHeHue (B
TOM YHCIle Tepenada), o0e3nuuuBanye, OJOKUPOBAHUE, YHUUTOXKEHHE MEPCOHAIBHBIX
JAHHBIX PAa0OTHHKOB 00pa30BaTEIHHOTO YUPEKACHHUS;

- KOH(QUIEHIMATLHOCTE TIEPCOHANBHBIX MaHHBIX - 00s3aTeNbHOE IS COOIOACHUS
HA3HAYEHHOI'0 OTBETCTBEHHOT'O JIUIA, ITOYYUBIIETO JOCTYI K MePCOHAIBHBIM JaHHBIM
paboTHuKOB, TpebOBaHHe He JIONYCKaTh HX pacHpocTpaHeHHsA 0e3 coryacHd pabOTHHKA
WJIM MHOT'O 3aKOHHOT'O OCHOBaHHUSI;

- pacpoCTpaHeHNe TIEPCOHATBHBIX JAHHBIX - 1eCTBH, HANPABICHHbIC Ha IIepelady
[IePCOHANBHBIX J@HHBIX PAabOTHUKOB ~ONpEJCNeHHOMY —KpYyry JIHI (mepenaga
ICpCOHANBHBIX JAHHBIX) WIH Ha O3HAKOMICHHE C IIEPCOHAIBHBIMH JaHHBIMA
HEOrpaHUIEHHOTO Kpyra JIML, B TOM uMciie oOHapojoBaHHE TEPCOHAILHBIX IaHHBIX
paGOTHUKOB B CPEICTBAX MAccOBOM MH(pOpMAIKH, pa3MelleHre B WHOOPMAIHOHHO-
TEJIEKOMMYHHKAIIMOHHBIX CETSX HIM MpPelOCTaBIeHWE JOCTyla K IepPCOHAIbHBIM
IaHHBIM PAbOTHUKOB KaKUM-TH00 HHBIM CIIOCOO0M;

- UCIIOJIb30BaHKe TEPCOHATBHBIX JTAaHHBIX - IeHCTBUSA (ONepaluH) ¢ NepCOHATLHBIMU
TaHHBIMH, cOBepIaemMblie NODKHOCTHBIM oM ['KOY «KammHckas mKona-MHTEPHAT?
B LENSX IPHUHATHA pEIIeHHH WM COBEPIIeHHS HHBIX JeHCTBHH, IOPOMXIAAFOLINX
IOpPUIMYECKHE IIOCIEACTBUS B OTHOLIIEHMH pabOTHUKOB JuOO MHBIM 00pasom
3aTparvBaroOIMX WX IIPaBa U CBOOOIBI MM IpaBa M CBOOOBI APYIUX JIKILL;

- OIOKMpOBaHHE IEPCOHAJBHBIX IaHHBIX - BpEMEHHOE IpeKpaiieHue cOopa,
CHUCTEMATH3AINH, HAKOIUICHWS, WCIOJIB30BAHUS, PACIPOCTPAHEHHUS IEePCOHAIBHBIX
JaHHBIX paOOTHUKOB, B TOM YHCIIE UX IIEpeaayHn,

- YHWYTOXKEHWE TIIePCOHAJbHBIX MaHHBIX - JEHCTBHsA, B pe3ysibrare KOTOPBIX
_HEBO3MOXKHO BOCCTAHOBHMTEL COJEpP)KAaHUE MEePCOHAIBHBIX JAaHHBIX B MHMOPMALMOHHOH
CHCTEME TMEPCOHANLHBIX JAHHbIX pabOOTHMKOB MM B pe3yibrare KOTOPBIX
YHHYTOXAFOTCS MaTEPUATbHBIC HOCUTENH TIEPCOHANBHBIX JaHHBIX PaOOTHHKOB;

- 0o0e3nMuYMBAHME IIEPCOHAIBHBIX [AHHBIX - NEHCTBUS, B pE3YIbTaTe KOTOPBIX
HEBO3MOXKHO OIIPEAEIUTh IPHHAJIE)KHOCTh IEePCOHANBHBIX JaHHBIX KOHKPETHOMY
pabOTHHUKY;

- O0IIeOCTYIHEIE TEPCOHAJIBHBIE JIAaHHBIE - IEPCOHAIbHbIE JAHHBIE, TOCTYII
HEOrPaHMYEHHOro Kpyra ITHIl K KOTOPBIM IPeIOCTaBlIeH C COracks pabOTHHKA WK Ha
KOTOpBIE B COOTBETCTBHM ¢ (elepalbHBIMM 3aKOHAMH HE pPacIpoCTpaHseTCs
TpeboBaHKe COONIOeHNST KOH(UASHIIHATbHOCTH.

- mHbOpManus - CBeJeHUs (COOOIIeHUs, JaHHBIE) HE3aBUCHMO OT (OpMBI HX
TpeCTaBICHHUS.

- JIOKyMeHTHpOBaHHas uH(pOpMalysi - 3aQUKCHPOBAHHAS HA MaTepUALHOM
HocHUTelle TyTeM [IOKYMEHTHPOBaHHS HH(OpMalMs C PEKBU3MTaMHM, [O3BOJISIOIIAMM
OIPEIENIUTH TAKyI0 HHGOPMAIMIO HIIH €e MaTepHallbHBIA HOCUTEb.

2.2. B cocTaB nepcoHaNbHBIX naHHBIX paboTHHkOB I'KOV «KammHckas Imkosa-
MHTEPHAT» BXOOAT JOKYMEHTHI, COJepXKalue MHPOPMAIKio O MaclopTHBIX JAHHBIX,
00pa3oBaHKH, OTHOIIEHWH K BOMHCKOH OOS3aHHOCTH, CEMEHHOM I10JIOXKEHHH, MECTe
’KATEJIbCTBA, COCTOSHUM 3/I0POBBS, a TAKXKE O MPEABIIYIINX MECTaX UX PabOTHI.

2.3. Kommuekc JOKYMEHTOB, COMPOBOXKIAIOILUI Mpolecc OPOPMIEHUS TPYHOBBIX



otHomreHu# pabotHuka B KOV «KammHcKas mIKoJa-WHTEpPHAT» IPH €ro TpHEME,
TepeBo/ie ¥ YBOIbHEHUH.

2.3.1. Nudopmanus, npeacrasiseMas pabOTHUKOM IIpH MOCTYIUIEHHH Ha padoTy B
I'KOY «KammmHckast IKoia-uHTepHaTy, J0JDKHA UMETh JOKyMeHTalbHy1o (Gopmy. ITpu
3aKJIFOYeHUH TPYIOBOTO J0roBOpa B COOTBETCTBHM cO cT. 65 TpynoBoro koxmexca
Poccuiickoii @enepaliyy JIHIIO, TOCTYIIalONIIee Ha paboTy, IpeassaBiseT paboToaaTemo:

- IaCTIOPT MJIK WHOM JOKYMEHT, yOCTOBEPSIOINH IHIHOCT;

- TPYIOOBYIO KHIDKKY, 3a HUCK/IIOYEHHEM CJIy4aeB, KOIZa TPYZIOBOM JIOTOBOP
3aKTIouaeTCs BIEpBble WM PadOTHMK [OCTYNaeT Ha paboTy Ha YCIOBHAX
COBMECTHTENIBCTBA, THOO TPYAOBas KHHXKA y PabOTHHMKA OTCYTCTBYeT B CBSI3H C e
YTPaTOW WM 110 APYTHM NPUIAHAM,

- CTPaxoBO€ CBUAETENHCTBO FOCYaPCTBEHHOT'O IEHCHOHHOI'O CTPaxOBaHHUA;

- JIOKYMEHTHI BOWHCKOTO yd4eTa - Ui BOEHHOOOS3aHHBIX M JIMIL, IOAJIEkKAIIUX
BOMHCKOMY Y4eTY;

- IOKYME€HT 00 OGpﬁBOBaHHI/I, (0] KBaJII/I{l)HKaHHH HIH HAJIHYHH CIICTIHAJIBHBIX 3HaHHH -
IIPH TOCTYIUIEHHM Ha paloTy, TPeOYIOLIYO CIENUAIbHBIX 3HAHWM WM CIIELHaIbHON
ITIOATOTOBKH,

- CBUIETENLCTBO 0 pucBoeHnu MHH (mpu ero Hanmuuuu y paboTHUKA)

-CIIPaBKy O HAJIM4YUU (OTCYTCTBUH) CyAMMOCTH M (MiaH) (aKTa YroJOBHOIO
npecjaeioBaHus JUOO0 O IMPEKpalleHWH YIOJOBHOIO  IPECIEIOBaHUS IO
peabHINTHPYIONIMM OCHOBAHMSM, BBLIAHHYIO B IIOPSAIKE U IO (OpMe, KOTOphIE
yCTaHABIMBAIOTCS  (pefiepajibHBIM ~ OpPraHOM  MCIIOJHHMTENLHON  BJIACTH,
OCYLIECTBIIAIONIAM (QYHKIMU IO BHIPaOOTKE W pealu3al{u I'OCYAapCTBEHHOM
IIOJIMTHKH ¥ HOPMATHBHO-IIPABOBOMY PEryJIMpPOBAaHUIO B C(pepe BHYTPEHHUX Jell.

2.3.2. Ilpu odopmienun pabotHuka B [KOY «KammHckas MIKojga-HHTEpHAT»
pabOTHHKOM, OTBETCTBEHHbIM 3a BEJeHHE KaJpOBBIX JAOKYMEHTOB 3allOJIHACTCA
yHupuuupoanHas ¢opma «JIuuHas kaprouka pabOTHHKa» B DIIEKTPOHHOM pecypce
«1C», B KOTOpOIi OTpakaroTcsl CIeNyIoUIHe aHKeTHble M Ouorpaduyeckue NaHHBIE
paboTHHKA:

- obmme cBenenus (D.J.O. pabGoTHuka, Jara pPOXKIAEHUSA, MECTO DPOXKIEHWS,
IpaXkJIaHCTBO, o0OOpa3oBaHue, mpodeccus, cTax paboTel, cocTosHME B Opake,
MacIoOpTHHIE JaHHbIE);

- CBEJICHUSI O BOUHCKOM y4eTe;

- IJaHHBIE O MpUeMe Ha padoTy;

B panpHeHIEM B TUYHYIO KAPTOUYKY BHOCSATCS:
- CBeJIEHU O TIepeBoaxX Ha APYryro pabdoTy;

- CBeJleHH 00 arTecTalluy;

- CBEJICHHS O TTOBHIIIEHIH KBATU(DUKAWH;

- CBeJIEHHS 0 MPOeCCHOHATLHOM MepernoAroTOBKE;



- CBEJIEHUs O Harpajax (MOOLIPEHUsX ), TIOYETHBIX 3BAHUAX;
- CBeJIeHUs 00 OTITyCKax;

- CBEJIEHM O COIMANIbHBIX FApPaHTHIX;

- CBEJICHHSI O MECTe J)KUTENIbCTBA U KOHTAKTHBIX Tese(dOoHax.

2.3.3. pabOTHHMKOM, OTBETCTBEHHHIM 3a BeJieHHe KaupoBoi nokymenramuun ['KOY
«KammHcKkas IIKONA-MHTEPHATY» CO3JMAIOTCS M XPaHITCS  CIEHYIOIIHe TPYMIIbI
JIOKYMEHTOB, COflepKalljie JaHHbIe O PAOOTHUKAX B SAUHMYHOM HIIH CBOJAHOM BHJIE:

2.3.3.1. JIOKyMEHTSI, COJlepyKalljie IIepCOHAbHEIE IaHHBIE PA0OTHHKOB (KOMITIIEKChI
JIOKyMEHTOB, COIpPOBOY/AIOIIMe Iporiecc OQOPMIICHHs. TPYAOBBIX OTHOLUCHWH IIpH
npueme Ha PaboTy, IEPeBO/ie, YBONBHEHUH; KOMIUIEKC MAaTEPUalOB 10 aHKETUPOBAHMIO,
TECTUPOBAaHHUIO; TpOBeNeHMIO cobeceoBaHU ¢ KaHIWAATOM Ha JOJDKHOCTB;
MOJUTMHHUKA ¥ KOIMM TPUKA30B IO JIMYHOMY COCTaBy; JIMYHBIE [ejla U TPYIOBBIE
KHIDKKU paOOTHUKOB; Nefa, coAepiKalie OCHOBAHHS K IIPHKA3y 110 JUYHOMY COCTaBY;
Iena, cofepiKaliie MaTepralbl aTTecTaluu PabOTHUKOB; CIIy)KeOHbIX pacciel0BaHMiA;
CIPaBOYHO-UHGOPMAIIMOHHBIH OaHK MAaHHBIX 10 MepcoHaly (KapTOTeKH, XKypHAllbl);
MOJVIHHHHKH H KOIHH OTYETHBIX, AHAJIUTHYECKHX H CIPaBOYHBIX MAaTEepHAJIOB,
TepeiaBaeMbIX  PYKOBOJCTBY  00pa30BAaTEIbHOIO  YUPEKACHHS, PYKOBOIUTEISIM
CTPYKTYPHBIX IIOAPA3AC/IECHUN; KOIMUU OTYETOB, HAIPaBIAEMBIX B IOCYAAapCTBEHHBIE
OpraHbl CTATUCTHUKH, HAJOTOBbIC WHCIIEKLMH, BBIIIECTOSIIHE OPraHbl YIPABICHHUS U
IpyTHE YUPEXKICHUS ).

I1I. C6op, 0O6paboTka 1 3a1uTa MIEPCOHANBHBIX AaHHBIX

3.1. Ilops oK MoydeHUs IepCOHAIIBHBIX JaHHBIX.

3.1.1. Bce mnepconaneHbie maHHble pabotHuka ['KOVY «Kammuckas 1mikona-
HHTEpHAT» CIIEAyeT IMOJIydaTh Y Hero camoro. Eciu nepcoHanbHble JaHHbIE paOOTHUKA
BO3MOJKHO ITIOJNIYYHTh TONBKO Y TpEThedl CTOPOHBI, TO pabOTHUK JOJDKEH OBITh
YBEZOMIIEH 00 3TOM 3apaHee U OT Hero JIOJLDKHO ObITh IIOIYYeHO IHChMEHHOE COIJIacHe.
JIOMmKHOCTHOE JTHIIO paboToAarens JOKHO COOOIIUTH pabOTHHUKY 00pa30BaTEIbHOTO
yUpEeXOeHHS O MeaX, IMpeanojiaraeMblXx MWCTOYHMKaX M Ccrocobax MOy4eHHUs
IEPCOHAJBHBIX JIAHHBIX, a TakKXke O Xapakrepe IOAJeXalluX IOJIYYeHHIO
TIEPCOHANIBHBIX JAHHBIX U IOCIEACTBUIX 0TKa3a pabOTHUKA JaTh NIMCbMEHHOE COITIacHe
Ha UX NOJIy4YeHHE.

3.1.2. PaGoronarens He WMeeT IipaBa MoOdy4YaTh W 0OpalarbiBaTh TepCOHAIBHBIC
nanuele  pabotHuka ['KOY «KammHckas mIKona-HHTEpHAT» O €ro pacoBOH,
HAallMOHATBHOM NPUHAMIEKHOCTH, IOJMTUYECKUX B3MVIANAX, PEIUTHO3HBIX MU
bunocodckux yOKITEHUAX, COCTOSHHHM 3[0pOBbs, MHTUMHOW XHM3HH. B ciyyasx,
HETMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOLIEHHH, B COOTBETCTBHH CO
ct. 24 Kouctutyumm Poccuiickoit ®enmepanuu paborojiaTenb BIpaBe IONy4aTh U
o0pabarbiBaTh MaHHBIE O YaCTHOH JKU3HH pabOTHMKA TONBKO C €ro MHUChMEHHOIO
COryacus.

O6paboTka yKA3aHHBIX [EPCOHANBHBIX JaHHBIX pabOTHUKOB paboTomarenem
BO3MOJKHA TOJIBKO C MX corjacust ubo 06e3 UX cornacus B CIEAYIOUX Caydasax:

- IEpCOHAJIbHBIE JAHHBIE SABJISKOTCS 06HI6,HOCTYIIHBIMH;



- [epCOHAJbHBIE NAHHBIE OTHOCATCS K COCTOSHHIO 3/I0POBBS PabOTHHKA U HX
00paboTka HeoOXoaMMa JUlsi 3alUTBl €ro XU3HH, 3I0POBbS WM HHBIX >KA3HEHHO
BaXHBIX MHTEPECOB MO0 XKU3HH, 30OPOBbS HIIH MHBIX XH3HEHHO BaXKHBIX HHTEPECOB
APYTHX JIHI ¥ TIOJIy4eHUe corinacusi paboTHUKA HEBO3MOXKHO;

- 1o TpeOOBaHMIO IIOJHOMOYHBIX TOCYJapCTBEHHBIX OPraHOB B Ciydasx,
IIPEeyCMOTPEHHBIX (elepalbHBIM 3aKOHOM.

3.1.3. PaboronmaTtens BIpaBe 00pabarhiBaTh MEPCOHANbHBIE JAHHBIC PAOOTHHKOB
TOJIBKO C UX TUCBMEHHOT'O COIJIaCHS.

3.1.4. IluceMeHHOe corjacue paboTHHKAa Ha OOpabOTKy CBOMX IIEPCOHAIIBHBIX
JIAHHBIX JOJDKHO BKIIFOYATh B ceOs:

- daMuHio, MMS, OTYECTBO, ajipeC CyOBEKTa MEPCOHATBHBIX MAHHBIX, HOMEP
OCHOBHOI'O IOOKYMCHTA, YAOCTOBEPAKIICIO €ro JMTHUYHOCTh, CBEACHHUA O OAaT€ BBIJAa4YH
YKa3aHHOT'0 NOKYME€HTA U BBIJAABIICM €I'0 OPraHe;

- HaWMeHOBaHuWe ((paMHIUIO, UMs, OTYECTBO) M aJipec OIleparopa, IOIydYalolero
cornacue cy0ObpeKTa mepCcoHaTbHbIX TaHHBIX;

- 1enb 00pabOTKH MMepCOHANBHBIX aHHBIX;

- Iepe4YeHb IE€PCOHANBHBIX MaHHBIX, Ha O0OpPabOTKY KOTOPBIX IAeTCs COIJIacHe
cyObeKTa NepCOHATbHBIX JaHHBIX;

- IEpEeYeHb JEHCTBHUH C NePCOHAIBHBIMH JaHHBIMU, HAa COBEPIIEHUE KOTOPBIX JaeTcs
coryacue, oOllee OmNHMCaHWE MCIIONB3YEMBIX ONEepaTopoM crocoboB 06paboTku
MNepCOHAJIBHBIX JaHHBIX,

- CPOK, B TEHEHHE KOTOPOTO I[eﬁCTByeT COITaCcHe, a TAKXKEC IMOPANOK €ro OT3hIBA.

@opmMa 3asBIIEHHS O COIJIacuU paOOTHHKA HAa 00pabOTKY MepCOHAIBHBIX TaHHBIX CM.
B npuiioxkeHuu 1 K HacTosimemy [lonokenuro.

3.1.5. Cornacue paboTHUKaA He TpeOyeTCs B CIEMYIOMMX CIIydasx:

1) obpaboTka nepcoOHaJBHBIX HaHHBIX OCYILLECTBISETCS Ha OCHOBaHMHU 1pyIOBOIO
Kozekca P@® wiu uHOTO (pefiepallbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ IIelb, YCIOBHS
IOJIy4eHHUsl IIEPCOHANBHBIX JI@HHBIX M KpYr CyOBEKTOB, IepCOHANbHBIE IaHHBIE
KOTOPBIX IToJIexaT 00paboTke, a Takke ONpeIeNsIFoIIero MOJTHOMOYHs paboTonare)s;

2) obpaboTka mepCOHANBHBIX MTAHHBIX OCYIIECTBISIETCS B IEJIAX MCIIOJHEHUS
TPYAOBOTO JIOTOBOPAE;

3) obpaboTka MepCOHANIBHBIX NaHHBIX OCYILIECTBISETCS IS CTATHUCTHYECKHUX WITH
MHBIX HAy4YHBIX ILIeJeH NP YCIOBHH O0S3aTelNbHOr0 O0e3MHYMBAHHS IePCOHATBHBIX
TaHHBIX;

4) o0paboTka MEepCOHANBHBIX JAHHBIX HEOOXOAWMA JUISl 3allUTHl JKU3HH, 300POBbS
WM UHBIX KU3HEHHO BaJKHBIX MHTEPECOB pabOTHHMKA, €CIU MOJIydeHHEe ero COrIacHs
HEBO3MOXHO.

3.2. ITopsimox 00pabOTKH, IIepeiavn ¥ XpaHeHHS IePCOHATBHBIX JaHHBIX.

3.2.1. Pabotauk I'KOY «KammuHckas IIKona-MHTEPHAT» MPENOCTABISIET paOOTHUKY
oT/ZieNIa KaZpoB 00pa30BaTENLHOIO YYpeKJIeHHs JOCTOBEpHbIE cBeleHHs o cebe.



PaboTHuk , oTBewaromMii 3a BeleHHe KaApOBBIX OKYMEHTOB 0OPa30BATENBHOTO
YUIPEXIEHUS NPOBEPSET NOCTOBEPHOCTh CBENECHHUM, CBEpss NaHHbIE, MPEIOCTaBIeHHbIE
PabOTHUKOM, C HMEFOIIUMHUCS Yy PabOTHHKA JOKYMEHTAMH.

3.2.2. B cootsercTBuM co cT. 86, ri1. 14 TK P® B uensax obecnedenys mpas 1 cBOGO
dyenmoBeka M rpaxnanuHa gupekrop I'KOY | «KammHckas —mikoma-WHTEpHAT»
(PaboTtonmarens) m ero mpeacTaBuTenu TpH 00pabOTKe IMEPCOHANBHBIX AAHHBIX
pabOTHHKA OIKHEI COOITFOIATh ClleAyoLIye obimue TpeboBanHms:

3.2.2.1. O6paboTKa MepcoOHaTHHBIX JAHHBIX MOXKET OCYLIECTBIIATHCS] HCKIFOYHTETBHO
B IieJsX obecrieueHus COOMIONEHUsT 3aKOHOB M MHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB,
comelicTBHs pabOTHHKAM B TPYIOYCTpOMCTBE, 00y4eHHH M IPOJIBHXKEHHH I10 CIIyXOe,
obecrieueHns THYHOH 6e30MacHOCTH PaOOTHHUKOB, KOHTPOJA KOJIMYECTBa M KadecTBa
BBHITIOJIHsIEMOW PaboThI ¥ oOecTiedeHNsi COXPaHHOCTH UMY LIeCTBa.

3.2.2.2. Ilpu onpenenenuy o6beMa U colepkaHus, 00pabaThiBaeMBIX I1epCOHATBHBIX
naHHeIx Paboromarens momkeH pykoBojcTBoBaThcss KoHcrutynumedn Poccuiickoit
®enepannu, Tpynosemv kogexcom Poccuiickoit ®epepaii 1 MHEIME (BeepaTbHBIMHA
3aKOHaMH.

3.223. Tlpu npHUHATHM peIIeHWH, 3aTParMBalONIMX MHTEpEechl PpabOTHHKA,
PaboTozarens He MMeeT IpaBa OCHOBBIBATHCH HA IEPCOHATHHBIX JaHHBIX PabOTHHKA,
TIOYYSHHBIX UCKITIOYUTENIBHO B Pe3ybTaTe MX aBTOMATU3UPOBAHHON 0OpabOTKU MM
3JIEKTPOHHOTO TIOJIyYEHHS.

3.2.2.4. 3ammra mNepCOHANBHBIX IaHHBIX pabOTHHKA OT HENPaBOMEPHOIO HX
VICIIOJIB30BaHUS WIIK yTpaThl obecnednBaeTcs Paboronarenem 3a cyer ero cpeiacts B
IIOpsJIKE, YCTAHOBIEHHOM (pe/iepalbHbBIM 3aKOHOM.

3.2.2.5. PabOTHHKY M WX NPEICTABUTENH JOJKHBI OBIThH 03HAKOMIIEHBI TIOJ] PACITUCKY
¢ nokymentamu ' KOV «Kammnckas mKosna-uHTEpHATY», YCTAHABIUBAKOIMMHE MTOPSAIOK
00pabOTKH MEePCOHANBHBIX MAHHBIX PabOTHHKOB, a TaKke o006 WX IpaBax o
00s13aHHOCTSIX B 3TOH 061aCTH.

3.2.2.6. Bo Beex ciyvasx oTka3 pabOTHHKA OT CBOMX IIPaB Ha COXPAHEHHE W 3aLIUTY
TalHbI HEIEeUCTBUTEICH.

IV. Ilepenaya u XxpaHeHue TEPCOHANBHBIX JaHHBIX
4.1. Ilpn nepenaue NepCOHANLHBIX OAHHBIX paboTHHKAa PaboTomaTens MOIDKEH
co0Iro1aTh CleayrolIKe TpeOOBaHu:

4.1.1. He coobmare nepcoHanpHBIC NaHHEIC PabOTHHKA TPeThell CTOpoHE 6e3
ITHCEMEHHOI'O COracusi pabOTHHUKA, 33 UCKJIIOYEHHUEM CIIydaeB, KOIIa 9TO HEOOXOIUMO
B LENIAX MPEeAYNPSIKACHHUs. YTPO3bL HKU3HK U 3[0POBBI0 PAOOTHHKA, & TAKKE B Cllydasx,
YCTaHOBJICHHBIX (peiepalbHbIM 3aKOHOM.

4.1.2. He coobmate nepcoHalnbHbIe JaHHbIe pa0OTHHKA B KOMMEPUYECKHX IIeixX Oe3
€ro muchbMeHHOro coryacust. ObpaboTka mepcoHANBHBIX JAaHHBIX PAOOTHHUKOB B LIEJISIX
IIPOJIBIDKEHHST TOBApoOB, PaboOT, YCIYr Ha pBIHKE IyTEM OCYLIECTBIECHHS MNPAMBIX
KOHTaKTOB C MOTEHIMAIBHBIM IOTPEOUTENEM C IIOMOIIBIO CPEJICTB CBS3H JOIMYCKAETCs
TOJIBKO C €ro NpeBapUTEIBHOIO COrTACHS.

4.1.3. Ilpenynpeauts Jull, NOTYyYUBIINX NEPCOHATbHBIE JaHHBIE PAOOTHHKA, O TOM,
YTO OTH [AaHHBIE MOTYT OBbITh HCIIOIB30BaHBI JIMIIL B LENAX, IS KOTOPBIX OHU
cooOmeHpl, ¥ TpeGOBaTh OT 3TUX JHI TOATBEPXKAEHHSA TOTO, YTO 3TO IPABHIO



cobmosero. JIuma, IONyYMBINME IIePCOHATBHBIE NAHHEIE paboTHHKa, 006s3aHbI
COOMIOJaTh PEeXUM CEKPETHOCTU (xonpunentmansroctn). JlanHoe ITonokeHue He
pacrmpocTpaHsiercss Ha OOMEH NepCOHaNbHBIMH JaHHBIMH pPaGOTHHKOB B IIOpAJIKE,
YCTaHOBJIEHHOM (heJiepalbHbIMU 3aKOHAMH.

4.1.4. OcymecTBIATh mepefady HePCOHANBHBIX - MaHHBIX pabOTHUKOB B mpemenax
00pa30BaTEEHOTO YyUpeKAEHHUS B COOTBETCTBHH ¢ HacTostuM IlonosxeHuem.

4.1.5. Pa3zpemmarh 10CTyI K EPCOHATBHBIM JaHHBIM PAOOTHUKOB TONBKO CIIEIHATILHO
YIIOJTHOMOYEHHBIM JIUIaM, IIPH 3TOM yKa3aHHBIE JIUI@A JOJKHBI UMETh IPaBo MOIy4aTh
TOJILKO T€ II€PCOHAJIbHBIE IaHHble Pa0OTHHKA, KOTOPBIe HEOOXOAUMEI JTSI BHITOJTHEHHS
KOHKpPETHOH (QyHKIIHH.

4.1.6. He sanpammsatc WHQOPMALMIO O COCTOSHHM 3JOPOBbsS pabOTHHKA, 3a
HCKIIIOYCHAEM TEX CBEICHHMH, KOTOpbIE OTHOCSTCS K BONPOCY O BO3MOIKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYA0BOH (hyHKIIHH.

4.1.7. Ilepenasath nepcoHasbHbIE JaHHbIE PaGOTHHKA [IPE/ICTABUTEIAM pabOTHUKOB
B TIOpsAKe, YCTaHOBIEHHOM TpynoBeIM KojexcoMm Poccuiickoii Denepanuu, Hu
OrpaHMYUBATL 3TY HHQOPMALMIO TOJBKO TEMH [EPCOHATBHBIMU JAHHBIMU paboTHHKa,
KOTOpPBIE HEOOXOAMMBI JUIs BBITIOJIHEHHsI YKa3aHHBIMH TIPEICTABATESMH HX GyHKIIH.
4.2. XpaHeHHe U UCTIOTb30BaHKE TIEPCOHANBHBIX JTAHHbIX PabOTHUKOB:

4.2.1. IlepconanbHble TaHHBIE paGOTHUKOB 06pPaGATHIBAIOTCH U XPaHATCS B OTJENE
KaJIpoB.

4.2.2. IlepcoHaibHBIE JaHHBIE DPAGOTHHKOB MOTYT GbITh IMOJY4YEeHbI, IIPOXOIUTh
JaNIbHEHIITYI0 00paboTKy ¥ NepeaaBaThCs Ha XPaHEHHUE, Kak Ha OyMaXKHBIX HOCHTENISX,
TaKk W B OJIEKTPOHHOM BHUJIE - JIOKAJIBHOW KOMIBIOTEPHOH CETH M KOMITBIOTEPHOIL
nporpamme «1C: 3apmnara u Kaaps».

4.3. Ilpu nmomyveHHMH MepcOHANbHBIX JAHHBIX He OT PabOTHHKA (3a uckmoOuYeHHEM
ClydaeB, €CJId II€pCOHabHbIe MaHHbIE OBUIM MpEJOCTaBIEHbl pPaboTONATENI0 Ha
OCHOBaHHH (PeAepalbHOTO 3aKOHA HJIH €CIH NepCOHAJILHLIE AaHHBIC SABISIOTCH
001 JOCTYIHBIMK) PaboTOgaTE b 10 Hadana o6paboTKH Takux IIEPCOHANBHBIX JaHHBLIX
00si3aH IIPENOCTABUTH PAGOTHUKY CIETYIOILYIO HHPOPMALMIO:

- HauMeHOBaHME ((aMuiIms, HMMs, OTYECTBO) M aIpec OIeparopa WiIH ero
NIPECTaBUTEIS;

- [ICJib 06p360TKH NEPCOHANDbHDBIX MAaHHBIX U €¢ IIPpaBOBOC OCHOBAHUE,
- IIpEarojiaraeMsale I10JIb30BaTEIH MNCPCOHATIBHBIX TaAHHBIX;

- YCTAQHOBIEHHBIE HacTOsIIMM @DejepalbHBIM 3aKOHOM IpaBa  CyObeKTa
[IEPCOHATIBHBIX JAaHHBIX.

V. JlocTyn K IepcoHaNbHBIM JaHHLIM PaGOTHUKOB
5.1. IIpaBo mocTyna K HepCOHAIBHBIM JAHHBIM PAOOTHUKOB HMEFOT:
- nupexrop I'KOV «KammHckas mkosa-uHaTepaaTy;

= pa6OTHPIK, OTBB‘-Ia}OH_IHﬁ 34 BEIEHHUE KaJIPOBLIX JIOKYMEHTOB;



- COTPYJHHUKH OyXTanTepuH;
5.2. Pabotauk 'KOY «KamuHckas 1IKOJa-HHTEPHAT» HUMEET MPaBo:

5.2.1. Ilomy4aTh AOCTYI K CBOMM II€PCOHAJIBHBIM JAaHHBIM U O3HAKOMIICHHE C HUMH,
BKJIIOYAsl IpaBO Ha 0e3BO3ME3/IHOE IONydeHHe KOIMM J000# 3amMcH, cojepikaiiei
IIEpCOHAJIbHBIE JaHHble pa0OTHHKA.

5.2.2. Tpebosarp oT PaboTomaTens yTOYHEHHS, MCKIOYCHHS MM HCIPABICHHA
HETIOJIHBIX, HeBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO ITOIYdCHHBIX M HE
ABJISFOIIMX HeoOXoMuMbIMHE JU1st PaboTonaTelis nepCcoHanbHbIX NaHHBIX.

5.2.3. TTonyuats oT PaboTomaress

- CBEIEHHS O JIMUAX, KOTOpble HMMEIOT JOCTYII K TIePCOHAJIEHBIM JAHHEIM WU
KOTOPBIM MOX€T OBITh IIPe10CTaBICH TaKOM JTOCTYII,

- IIEPCYCHDb 06pa6aTBIBaeMI:IX [EePCOHANIBHBIX JaHHBIX U HCTOYHHUK UX IMOJIYYCHHUA,
- CpOKH 06pa6OTKH IIepCOHAIBHBIX NAHHBIX, B TOM YHUCIIC CPOKH WX XPAHCHUA,

- CBEJICHHS O TOM, KaKue IOPUAMYECKUE MOCIEACTBUS I CyOBeKTa MepCOHAILHBIX
JIAaHHEIX MOXKET IIOBJIeYh 32 c000i 00paboTKa ero nepcoHaIbHbIX JaHHBIX.

5.2.3. Tpebosars u3Bemenus: PaboronareneM BcexX IIHI, KOTOPBHIM paHee ObLIH
COOOIEHB HEBepHBIE MJIM  HEMOJHBIE IepCOHANbHbIE JaHHBlEe, 000 BCeX
NPOM3BEICHHBIX B HIX HCKIIOYCHUSX, HCIPABIIEHNAX WK TOIOJIHCHHUX.

O6anoBaTh B YIIOJHOMOYEHHBIN OpraH 10 3allyUTe [IpaB CyObEKTOB INEPCOHAIBHBIX
NAHHBIX MMM B Cy[eOHOM MOPS/IKE HEeNpaBOMEpHBIe NeWCTBUs unu OezjelicTus
PaGoromarens mpu 0OpaboTKe U 3aIIKUTe €ro NePCOHAIbHBIX JaHHBIX.

5.3. KonwposaThb U JejiaTh BBIIMUCKH IE€PCOHAIBHBIX JAHHLIX pabOTHHKA
pasperiaeTcs HMCKIIOUUTEIBHO B CIYXKEOHBIX IeNX € MHCBMEHHOIO pa3peleHus
HayaJIbHUKa OT/ela KaJpoB.

5.4. Ilepenavya uH(popMaUUy TPETbEH CTOPOHE BO3MOXCHA TOJILKO IPH MHCEMEHHOM
corjiacuy pabOTHUKOB.

V1. OTBETCTBEHHOCTE 3a HapylIEHHE HOPM, PETYIHPYIOLMX 00pabOTKy M 3aIluTy
IIePCOHATBHBIX JaHHBIX

6.1. Pabornuxku I'KOY «KammHckas MIKOIa-AHTEpPHAT», BUHOBHBIE B HapyIIEHHH
HOPM, PEryJIMpPYIOIMX TOJNydeHrne, oO0paboTKy M 3alllUTy IEePCOHAIBHBIX JaHHBIX
pabOTHHKA, HECYT TUCIMIUIMHAPHYIO aJMUHHCTPATHBHYIO, IPaXIaHCKO-IIPAaBOBYIO HIIU
YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (he/iepabHbIMU 3aKOHAMH.

6.2. {upexkrop T'KOY «KammHckas IIKONa-HHTEPHAT» 3@ HapylIeHHEe HOPM,
peryIHpYIOIIHX Nolydenre, 06paboTKy H 3allUTy HepPCOHANBHBIX AaHHBIX PaOOTHHKA,
HeceT aJMUHHCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 | 5.39 Konekca 00
aJIMHHHMCTPATHBHBIX MpaBoHapymeHusx Pocculickoi Denepanvu, a Takke Bo3MeIaeT
paboTHHKY yuiepO, MPUYMHEHHBIH HEIPaBOMEPHBIM HCIOJIb30BAHHEM vHOpMalnu,
cojiepIKalieil lepcoHalbHble JaHHbIe pabOTHHUKA.



